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RIO LINDA / ELVERTA COMMUNITY WATER DISTRICT 

 REGULAR MEETING OF THE  

BOARD OF DIRECTORS  
 

NOVEMBER 18, 2019 (6:30 p.m.) 
 

Visitor’s / Depot Center 

6730 Front Street 

Rio Linda, CA  95673 

 

Our Mission is to provide a safe and reliable water supply in a cost-effective manner. 
 

             

AGENDA 
 

The Board may discuss and take action on any item listed on this agenda, including items listed as information items.  The Board 

may also listen to the other items that do not appear on this agenda, but the Board will not discuss or take action on those items, 

except for items determined by the Board pursuant to state law to be of an emergency or urgent nature requiring immediate action.  

The Board may address any item(s) in any order as approved by the Board. 

 

The public will be given the opportunity to directly address the Board on each listed item during the Board's consideration of that 

item.  Public comment on items within the jurisdiction of the Board is welcomed, subject to reasonable time limitations for each 

speaker.  Public documents relating to any open session item listed on this agenda that are distributed to all or any majority of the 

members of the Board of Directors less than 72 hours before the meeting are available for public inspection at the District office 

at 730 L Street, Rio Linda, CA 95673.  In compliance with the Americans with Disabilities Act, if you have a disability and need 

a disability-related modification or accommodation to participate in this meeting, please contact the District office at (916) 991-

1000.  Requests must be made as early as possible, and at least one full business day before the start of the meeting 

1. CALL TO ORDER, ROLL CALL and PLEDGE OF ALLEGIANCE 

2. PUBLIC COMMENT 
2.1. Members of the public are invited to speak to the Board regarding items within the subject 

matter jurisdiction of the District that are not on the agenda or items on the consent agenda.  

Each  speaker may address the Board once under Public Comment for a limit of 2 minutes.  

(Policy Manual § 2.01.160). 

3. CONSENT CALENDAR (Action items: Approve Consent Calendar Items) 

3.1. Minutes  

October 21, 2019 

The Board is being asked to approve the Minutes from the October 21, 2019 Regular Board 

Meeting. 

3.2. Expenditures 

The Finance & Administrative Committee recommends the Board approve the September 

Expenditures. 

 

3.3. Financial Reports 

The Finance & Administrative Committee recommends the Board approve the September Financial 

Reports. 

3.4. Payroll Administration Policy Revisions 

The Board is being asked to approve revisions commensurate with the transition to biweekly pay 

periods and alternative work schedules, e.g. 9/80s. 
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4. REGULAR CALENDAR 

ITEMS FOR DISCUSSION AND ACTION 

4.1 GM Report  

4.1.1 The General Manager Tim Shaw will provide his monthly report to the Board of Directors. 

4.2 District Engineer’s Report 

4.2.1 The District’s Engineer Michael Vasquez will provide his monthly report to the Board of 

Directors. 

4.3 Consider approving the bid specifications for the Well #16 Pumping Station and authorize 

solicitation of bids. (entire package of bid documents is too large for copying. Documents can 

be viewed at the District Office, 730 L Street, Rio Linda and WWW.RLECWD.COM) 

4.4 Consider approving Resolution 2019-09 to revise the fee charged for Non-Sufficient Funds 

(NSF) checks and establishing a fee for declined Automated Clearing House (ACH) 

payments. 

4.5 Consider authorizing revisions to the Operations Foreman position description and 

associated pay scale. 

4.6 Consider authorizing revisions to the Sick Leave Policy in the Personnel Handbook. 

4.7 Consider adopting a new Alternative Work Schedule Guideline in the Personnel Handbook. 

4.8 Consider approving the Comprehensive Annual Financial Report (CAFR) for fiscal year 

2018/2019. 

4.9 Authorize any new Board Member Assignments (committees and other) announced 

by the Chair pursuant to District Policy 2.01.065. 

5. INFORMATION ITEMS 

5.1. District Activities Reports 

5.1.1. Water Operations Report 

5.1.2. Conservation Report 

5.2. Board Member Reports 

5.2.1. Report any ad hoc committees dissolved by requirements in Policy 2.01.065 

5.2.2. Regional Water Authority –Gifford (primary), Shaw 

5.2.3. Sacramento Groundwater Authority – Harris (primary), Reisig  

5.2.4. LAFCO – Vacant (pending election process, J Green nominated) 

5.2.5. Executive Committee– Harris, Green 

5.2.6. ACWA/JPIA – Ridilla 

5.2.7. AD Hoc Committees 

5.2.8. Other Reports 

6. DIRECTORS’ AND GENERAL MANAGER COMMENTS 

7. ADJOURNMENT 

Upcoming meetings: 

Executive Committee   

 December 2, 2019 Monday, 6:00 pm at the Visitor’s/Depot Center, 6730 Front Street, Rio Linda, CA  95673.  

Regular Board Meeting  

December 16, 2019, Monday, 6:30 pm at Visitor’s /Depot Center, 6730 Front Street, Rio Linda, CA  95673. 









































Proposed Clarification to Payroll Administration Section 
Relevant to the transition to alternative work schedules. 

SECTION I  PAYROLL ADMINISTRATION 

Employee Self-Service 
Employees can access their payroll and accrued sick and vacation leaves. at ViewMyPaycheck 
gives employees 24/7 online access to their own paycheck informationContact the Accounting 
Specialist for details..  Employees can simply sign in to their ViewMyPaycheck account and see 
any current or prior pay stubs. 

Time Sheets 
You are required to keep an accurate record of your time on the forms provided by RLECWD. 
All timecards or time sheets must be completed in black or blue ink. Under no 
circumstances is an employee allowed to enter time in or out for another employee. 
Employees may correct information by lining out (single line, no write overs and no 
scribbling) incorrect information, entering the correct information, initialing and dating 
the change (see example below) 

 

If the employee if unavailable and there is a need to make a correction to a time sheet, 
the employee’s manager/immediate supervisor should be consulted and is authorized 
make the needed corrections.  Managers must follow the same procedure in making 
corrections by: lining out the incorrect information, entering the correct information, and 
initialing and dating the change.  



  

  The use of time sheets insures proper cost accounting.  Exempt and non-exempt employees 
fill out separate forms.  You must submit signed time sheets on the 16th and the 1st day of the 
month. Time sheets should be completed in a neat and orderly fashion so that all entries are 
easily read.  Vacation, sick leave, standby pay and holiday time must be entered on the time 
sheet. 

Payment of Wages and Salaries 
Except for employees being terminated, pay periods are the 1st thru the 15th and the 16th 
through the last day of the month.  All wages and salaries shall be paid on the 5th and the 20th of 
each month; except thatbiweekly with paydays every other Thursday.  when said date falls on 
Saturday, Sunday or a holiday, payment shall be made on the last working day preceding the 
usual date. The time of payment, i.e.semi-monthly pay periods may be changed if required to 
comply with flexible work schedules. Part-time and temporary employees shall be paid the 
hourly wage indicated on the salary and wage plan.  Full-time regular employees shall be paid 
the semi-monthly salary indicated on the salary and wage plan; except that if a full-time regular 
employee was not in pay status for part of the semi-monthly pay period, said employee shall be 
paid hourly for hours worked in that period. 

Garnishments 
A garnishment is a court order requiring the RLECWD to remit a part of the employee’s wages 
to a third party in payment of a just debt.  Because garnishments involve the RLECWD in its 
employees’ private financial affairs, it is requested that you handle your finances appropriately. 

Payroll Deductions 
Deductions from employee's pay shall be made in accordance with prevailing laws, contracts, 
memorandums of understanding, and administrative rules and procedures established by the 
General Manager. 

State and Federal laws require the RLECWD to make proper deductions on its employee’s 
behalf.  Amounts withheld vary according to earnings, marital status, and number of exemptions 
claimed.  Required deductions include Federal income tax, FICA, State income tax, State 
Disability Insurance (SDI) and PERS. 

Direct Deposit 
Direct deposit of your paycheck is available.  To take advantage of this service, you need to 
complete the “direct deposit” form available through the Accounting Specialist, attach a voided 
check and return them to the Accounting Specialist for processing.  Direct deposit is also 
available through a debit card account if you prefer this option. 

Changing your Employee Information 
Your current address and phone number are essential for many purposes.  These changes 
should be noted in writing or via email as soon as possible.  You are solely responsible to notify 
the Accounting Specialist of changes in your personal status including, but not limited to: 



Deferred Compensation 
When you make any changes that affect the amount of money deducted from your paycheck, it 
is your responsibility to give a copy of the paperwork to the Accounting Specialist so that 
changes can be made to your paycheck 
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Revised 11-18-2019 

Safety-Sensitive 

DISTRIBUTION OPERATOR 3/FOREMAN 

General Statement of Duties 

Operates and maintains the District water system including the well, treatment, storage, and 

distribution facilities; prepares reports for regulatory agencies; and performs chemical tests for 

water quality. 

Supervision Received 

Works under the general direct supervision of the Operations Superintendent who reviews work 

for conformance to established standards and procedures. Works under the supervision of the 

General Manager when the Operations Superintendent is away. 

Supervision Charge Exercised 

Supervises Coordinates and directs work of Distribution System Operators 3, 2, and 1, Utility 

Workers and Laborers may supervise direct trainees, part-time or temporary staff as assigned. 

Essential Duties and Responsibilities 

Is the designated Chief Distribution System Operator when the Operations Superintendent 

is away. 

Operates District water system; makes necessary tests for water quality and adjusts 

chemical systems as indicated; performs systematic checks electrical systems, pumps, 

tanks and other system components; maintains operating records as required by law; 

keeps water system facilities in a clean, neat, and orderly fashion. 

Supervises and Eevaluates field staff performance. 

Installs and maintains pumps, valves, mains, services, meters, and related water distribution 

facilities and appurtenances. 

Operates and maintains vehicles and equipment used in water system construction, 

including backhoe/front end loader, jackhammer, dump truck, tamper, etc. 

Reads water meters; turns services off and on; meets with customers to identify service 

locations and resolve service problems. 

Maintains inventory of chemicals at wells and assures the safe handling of caustic and toxic 

materials. 

Performs routine water quality testing; gathers information for reports needed for regulatory 

agencies and assures conformance of operations to regulatory standards. 

Conducts tours of the District utility system and responds to citizen inquiries regarding water 

quality or problems with pressure or volume.  

Performs duties of Laborer, Utility Worker, Distribution System Operator 1, 2 and 3 as 

needed. 

Performs required labor involved in construction and maintenance projects as part of a crew, 

including pavement cutting, ditch digging, main and pipe repair, laying and backfilling. 
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Establish and maintain cooperative working relationships with co-workers, outside agencies 

and the public. 

Supervises, instructs and assists assigned crews in installing and relocating water lines, 

valves, fire hydrants and meters, and maintaining the existing water supply system.  

Responds to or assures the proper response to complaints regarding water quality, leaks, 

pressure loss or no water; explains findings to property owners if necessary. 

Trains and supervises subordinate employees performing the duties of maintenance, 

construction and operation of the District water system.  

Supervises the use of and assumes responsibility for all materials, supplies and equipment 

used in the maintenance, construction and operation of the District water system; 

requisitions such materials, supplies and equipment as needed and budgeted; insures 

that all necessary materials, supplies and equipment are available by maintaining an 

inventory of parts and materials and obtaining necessary parts, tools and supplies from 

the store room. 

Peripheral Duties 

Operates and performs regular routine maintenance on equipment used in water system, 

including vehicles and other equipment.  

Serves on various employee or other committees as assigned.  

Performs on call and emergency work assignments 

Desired Minimum Qualifications 

Education, Certification and Experience: 

Two years experience in the operation and maintenance of a water utility or four years 

experience in pipeline or other underground construction; possession of a current State Water 

Resources Control Board Water Distribution Operator Grade III certificate; possession of a valid 

Backflow Prevention Assembly General Tester, Certificate; possession of a valid Class C 

California driver's license; graduation from high school; or any equivalent. combination of 

experience, training and certification.  

Necessary Knowledge, Skills and Abilities: 

Familiarity with proper practices in the construction, maintenance and operation of a water 

utility; familiarity with federal and state regulations regarding water quality control and 

distribution of potable water; familiarity with pumps, telemetry, and other related water system 

equipment; ability to operate equipment such as a backhoe, tamper, etc.; ability to work 

harmoniously with other employees; ability to make decisions independently in accordance with 

established policy and to use initiative and judgment in carrying out tasks and responsibilities 

with only general instruction and guidance; ability to use tact and judgment when dealing with 

the public; ability to lift heavy objects and perform sustained manual work.  

Special Requirements 

Must be bondable. 

Must possess a valid driver’s license.  
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Must pass pre-employment physical. 

Must pass a drug screening test.  

Tools and Equipment Used 

Motorized vehicles and equipment, including dump truck, pickup truck, utility truck, backhoe, 

tamper, saws, pumps, compressors, sanders, generators, common hand and power tools, 

shovels, wrenches, detection devices, mobile radio, phone, hand-held computer.  

Physical Demands 

The physical demands described here are representative of those that must be met by an 

employee to successfully perform the essential functions of this job. Reasonable 

accommodations may be made to enable individuals with disabilities to perform the essential 

functions.  

While performing the duties of this job, the employee is regularly required to use hands to finger, 

handle, feel or operate objects, tools, or controls and reach with hands and arms. The employee 

frequently is required to stand and talk or hear. The employee is occasionally required to walk; 

sit; climb or balance; stoop, kneel, crouch, or crawl; and smell.  

The employee must frequently lift and/or move up to 25 pounds and occasionally lift and/or 

move up to 100 pounds. Specific vision abilities required by this job include close vision, 

distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus.  

Work Environment 

The work environment characteristics described here are representative of those an employee 

encounters while performing the essential functions of this job. Reasonable accommodations 

may be made to enable individuals with disabilities to perform the essential functions.  

While performing the duties of this job, the employee regularly works in outside weather 

conditions. The employee frequently works near moving mechanical parts and is frequently 

exposed to wet and/or humid conditions and vibration. The employee occasionally works in 

high, precarious places and is occasionally exposed to fumes or airborne particles, toxic or 

caustic chemicals, and risk of electrical shock.  The noise level in the work environment is 

usually loud.  

Selection Guidelines 

Formal application, rating of education and experience; oral interview and reference check; job 

related tests may be required; driving records will be evaluated; drug screening is mandatory, as 

is a physical to determine capability to meet the physical demands of the job.  

General 

The duties listed above are intended only as illustrations of the various types of work that may 

be performed. The omission of specific statements of duties does not exclude them from the 

position if the work is similar, related or a logical assignment to the position.  

The job description does not constitute an employment agreement between the employer and 

employee and is subject to change by the employer as the needs of the employer and 

requirements of the job. 







Proposed Minor Change to Sick Leave Policy in Personnel Handbook.  
Deleted sentence obviated by increased sick leave accrual rate in MOU renewal. 

Sick Leave 
(Amended by Minute Order 9-17-18 and MOU 11-12-18) 

Purpose 

Sick leave is granted to provide financial security to employees by providing for salary 
continuation when the employee is unable to work because of illness, injury, or quarantine due 
to exposure to a contagious disease. In addition, it is granted to allow the employee to 
maintain his or her health by providing paid leave so that the employee can visit medical 
practitioners during normal working hours, subject to advance approval.  Sick leave is not a 
privilege that an employee may use at his or her discretion.  Administration of sick leave is 
subject to the applicable provisions of the California Labor Code, Division 2. 

Accrual 

Regular full-time employees shall accrue sick leave, pro-rata, at a rate of ninety-six (96) hours 
per year. New employees shall also be credited with 8-hours of sick leave on their first day of 
employment, or otherwise be credited with sick leave for compliance with California Labor Code, 
Section 2. No employee may accrue sick leave during such time as the employee is not 
receiving wages from the District. Sick leave begins to accrue on the first day of employment. 

Use 

The applicable definitions and requirements for sick leave shall be those provided in California 
Labor Code, Division 2: 

It shall be the responsibility of each employee absent from work to notify his or her 
immediate supervisor as soon as possible on the first day of absence due to use of paid 
sick leave.  

A written statement from a properly licensed medical professional authorizing the 
employee’s return to work and listing any work restrictions may be required for sick leave 
absences of 3 or more days. If the medical clearance is required, the General Manager 
shall notify the employee of his or her requirement to bring a medical clearance to 
perform normal work duties from a properly licensed medical professional prior to 
returning to work. The medical clearance shall not provide any description of the medical 
condition(s) at issue. The medical clearance shall only focus on the employee’s ability to 
perform routine work duties, with or without restrictions. 

No employee may accrue more than two hundred forty (240) hours of sick leave. Upon 
reaching the maximum accrual, sick leave accrual shall cease until the accrual is 
reduced below the maximum. 

Upon retirement or termination from the District, all unused sick leave shall be forfeited, and 
employee will not be paid for any unused sick leave under any circumstances. If an 
employee is rehired by the District within 12 months, he or she may reclaim what had 
been accrued in paid sick leave prior to leaving employment with the District. 























































































































































































 

Water Production in Million Gallons

Month 2015 2016 2017 2018 2019 Avg. 2015 2016 2017 2018 2019

JAN 36.5 31.5 35.6 34.8 35.3 34.7 0.0 0.0 0.0 0.0 0.0

FEB 34.1 30.5 32.7 34.5 31.1 32.6 0.0 0.0 0.0 0.0 0.0

MAR 42.0 33.0 35.6 36.5 35.1 36.4 0.0 0.0 0.0 0.0 0.0

APRIL 50.5 45.8 38.8 43.7 46.3 45.0 0.0 0.0 0.0 0.0 0.0

MAY 64.8 65.9 83.4 78.5 66.8 71.9 0.0 0.0 0.0 0.0 0.0

JUNE 80.8 98.0 94.9 102.9 97.5 94.8 0.0 0.0 0.0 0.0 0.0

JULY 87.0 106.4 120.5 120.5 115.4 110.0 0.0 0.0 0.0 0.0 0.0

AUG 83.0 102.6 114.6 110.3 108.9 103.9 0.0 0.0 0.0 0.0 0.0

SEPT 76.4 86.7 94.9 90.1 96.1 88.8 0.0 0.0 0.0 0.0 0.0

OCT 61.7 55.2 73.2 74.7 65.8 66.1 0.0 0.0 0.0 0.0 0.0

NOV 38.0 36.3 39.7 53.1 41.8 0.0 0.0 0.0 0.0

DEC 32.5 35.4 36.7 36.8 35.4 0.0 0.0 0.0 0.0

TOTAL 687.3 727.3 800.6 816.4 698.3 757.9 0.0 0.0 0.0 0.0 0.0

RIO LINDA/ELVERTA C.W.D.
WATER PRODUCTION

2015 \ 2019

SSWD Water Purchases
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